	[image: image1.png]‘ CHELSEA
N ACADEMY



ACADEMY FINANCIAL ASSISTANCE POLICY 

	REVIEW DATE: AUTUMN 2010



Associated Policies: Charging and Remissions

1. Policy Statement

a) The Academy provides a free education to all students.  However, it also provides a number of additional services and activities for which charges will be made.  

b) The Academy is committed to the belief that no student should be at a disadvantage if their parents/carers are in receipt of benefits.

c) The Academy reserves the right to change any financial assistance offered as it sees fit having given parents advance written notice.

d) The Academy reserves the right to reclaim any benefits that are overpaid as a result of any financial misinformation received. 

2. Who does this policy apply to? 

All Academy students and parents.

3. Who is responsible for carrying out this policy?

The implementation of this policy will be monitored by the governors of the Academy and remain under constant review by the Finance Director.

4. What are the principles behind this policy? 

The Academy is able to offer financial assistance to those students whose parents or guardians are in receipt of one of the following benefits: 

· Support under Part VI of the Immigration and Asylum Act 1999. 
· Child Tax Credit – provided they do not also receive Working Tax Credit and that they have an annual income, as assessed by the Inland Revenue, that does not exceed £15,575* as of April 6th 2008. 

· the Guarantee element of State Pension Credit

· Income Support

· Income-based Jobseekers Allowance

* This threshold is provided by the DCSF and will change each year.

5. Procedures

a) A claim form available from the Academy Office should be completed regardless of the assistance requested.

b) This form should then be returned to the Finance Director with proof of eligibility to benefits.

c) The Finance Director will then arrange for the student to be coded for free meals and other benefits.

d) For the standard lunch subsidy:
· A standard lunch will be available in the dining room each day

· Extras, such as drinks, extra dessert, etc. over and above the credit issued, will need to be paid for by parents/carers.

· The initial period of assistance is granted for the Academy year. At the end of this period you will be contacted by the finance office and asked to provide further confirmation that you are still in receipt of benefits should you wish to continue with your claim. For the following Academy year.

· Parents/carers will be expected to notify the Academy immediately if they are no longer eligible for free meals. 

· The Academy reserves the right to reclaim any Academy benefits that are overpaid as a result of any financial misinformation received. 

e) For assistance with the payment of residential trips a letter should be sent to the Finance Director stating the reasons for the application applying for assistance.  The deposit for trips should in all cases be paid by the parent/carer.

f) For assistance with the payment for music tuition a letter should be sent to the Finance Director 

g) Any other enquiries as to the eligibility for financial assistance should be made in writing to the Finance Director.

h) In all ongoing cases, the parents/carers will be contacted by the finance office each year requesting that they provide further confirmation that they are still in receipt of benefits and that they wish to continue to claim support. 

6. Policy Review

This policy will be reviewed annually as part of the Academy’s internal review process. 
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