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1. Introduction

· Chelsea Academy holds a range of educational data on students and this will only be used for specific purposes allowed by law, as set out in the Data Protection Act 1998.  (In this statement, ‘parents’ means all those having parental responsibility for a child.)

· At the end of the summer term, all parents will receive a copy of the Fair Processing Notice giving them full details of information held.

· The Academy holds information on students to support their teaching and learning, to monitor and report on their progress, to provide appropriate pastoral care and to assess how well the school is doing.  This information includes:

· Contact details

· National Curriculum assessment results

· Attendance information

· Characteristics such as ethnic group

· Special Educational Needs

· Relevant medical information

· From time to time we are required to pass data to the Local Authority (LA), to another school to which a student is transferring, to the Department for Children, Schools and Families (DCSF) and to the Qualifications and Curriculum Authority (QCA) which is responsible for the National Curriculum and associated assessment arrangements.

· For students approaching or above the age of 13, the Academy is required to pass on information to the Connexions Service.  This information includes the name and address of the student and parents and any further information relevant to the Connexions Service’s role, which is to support young people, helping them to achieve their potential.

· However, parents, or the pupils themselves if aged 16 or over, can ask that no information beyond the name and address (for student and parents) be passed on to Connexions.  If you do not wish this information to be shared you must inform the Academy in writing.
2. Access

· Students have certain rights under the Data Protection Act, including a general right of access to personal data held on them, with parents exercising this right on their behalf if they are too young to do so themselves.  If your child wishes to access this personal data, or you wish to do so on their behalf, then please contact the Academy in writing.

· Information held on individual students will not be made available if it makes reference to a third party.  If requests are made for significant amounts of information then the Academy reserves the right to levy an administration charge.  In exceptional circumstances, repeated or disproportionate requests for information may be deemed vexatious.  In such cases, the Principal may reserve the right not to co-operate with the request.

· Please note that all rights under the Data Protection Act to do with information about your child, rest with them as soon as they are old enough to understand their rights.  This will vary from one child to another and you will wish to consider the position for your child but, as a broad guide, it is reckoned that most children will have a sufficient understanding by the age of 12.

3. Monitoring, evaluation and review

The arrangements will be reviewed every three years by the relevant Governors’ committee in order to make additions, deletions and amendments in the light of both national and local developments.  The arrangements will be promoted and implemented throughout the Academy.
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