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Thank you for requesting information regarding the post of LRC Manager at Chelsea Academy. We hope                
that the enclosed application pack and letter, along with the Academy’s website, gives you all of the                 
information that you need to help you apply for a post here. Chelsea Academy is a great place to work and                     
visitors often comment on the excellent behaviour of our students, the friendliness of our staff and the                 
fantastic Academy building. Our aim is simple; to provide the best quality education for all the students that                  
attend the Academy, to produce happy and employable young people and to become one of the best                 
schools in London. If you would like to join us on that journey then we would love to hear from you. 
 
We are currently graded outstanding by Ofsted and SIAMS, a World Class School and are a member of the                   
Leading Edge network. In the summer we achieved our best ever GCSE and A level results in terms of both                    
progress (top 10% nationally) and attainment. However, we are much more than a successful, academically               
focused school. We believe in educating the whole child and our Christian values of joy, perseverance,                
servant leadership, charity and forgiveness underpin everything we stand for. It is important that all of our                 
staff, whether they are teachers or not, work closely with our young people and ensure that they are                  
successful in all that they do. We are looking for staff who will always go the extra mile for our young people                      
and believe that education happens both in and out of the classroom. 
 
Chelsea Academy is a great place to work (we are one of the few schools in the country with Investors in                     
People Gold), our staff are friendly and supportive and we offer a whole range of professional development                 
opportunities no matter what stage you are at in your career. We want all of our staff to be outstanding and                     
so offer unrivalled professional development and support. This includes a CPD session every week and               
access to a library of online courses besides bespoke training available for individual roles to carry out their                  
responsibilities. Pastoral training is also available to help staff mentor students as Learning Coaches.              
Academy staff have access to a wide range of benefits these include a private healthcare package, 24 hour                  
GP service, physiotherapy and a confidential well-being support line as well as a laptop and free lunch.  
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Are you passionate about reading and literacy? Do you possess excellent communication, administrative and              
organisational skills? If so, The Academy is seeking to appoint a highly motivated, innovative and               
enthusiastic Learning Resource Centre Manager. We are looking for a LRC Manager to be responsible for                
the efficient and effective operation and development of our newly built library. The LRC Manager will be                 
responsible for providing a library and learning resource centre for the whole Academy community,              
recognising the needs of all students and staff, directly supporting the delivery of teaching and learning.                
Previous experience of working in a library or bookshop would be an advantage but is not essential. 
 
In particular candidates should have: 

● A passion for learning. 
● Outstanding behaviour management skills. 
● Outstanding communication skills. 
● A flexible approach. 
● The capacity to contribute to the development of the Academy’s Christian ethos. 
● High expectations of students in terms of learning, achievement and behaviour. 

 
If you have any further questions about this post then please feel free to contact Anisha Yatally (HR Officer)                   
who will put you in contact with the relevant staff member. Visits to the Academy and / or requests for                    
informal discussions with the Principal are welcome and can be arranged by Anisha. Please note that                
Chelsea Academy is committed to safeguarding and promoting the welfare of children and young people.               
The successful candidate must be able to satisfy an enhanced police / Security Disclosure and Barring                
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Service (DBS) check prior to starting employment with the Academy. The closing date for applications is                
Tuesday 31st July 2018 at 12.00 pm. Due to the proximity to the end of term, the Academy reserves                   
the right to interview suitable applicants  before the closing date. Early applications are advised 
 
If you want to work in a happy, purposeful inner city academy with a strong Christian ethos and commitment                   
to helping every student go on to university or meaningful employment, then we would welcome your                
application. 
 
Yours faithfully  
 
Matt Williams 
Principal  
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CHELSEA ACADEMY LRC MANAGER 
 
JOB DESCRIPTION 
 
Job Purpose 
● To develop and manage a library and learning resource service for the whole Academy community,               

recognising the needs of all students and staff, directly supporting the delivery of teaching and               
learning. 

● To promote a culture of reading and close collaboration with the English Curriculum Area. 
 
Specific Responsibilities 
● To develop and maintain a comprehensive learning resource base in order to:- 

o support learning & teaching across the Academy; 
o support the needs of the National Curriculum; 
o support out-of- hours activities and community learning; 
o promote literacy and reading for pleasure; 
o support individual research and study; 
o encourage the use of computers and the internet for research; 
o assist with student personal and emotional development.  

● To work with the literacy coordinator to support development of reading, writing and communication              
across the Academy. 

● To contribute towards the creation of a friendly, dynamic and pleasurable learning environment within              
the Academy. 

● To advise staff on the purchase and availability of learning resource materials in respect of their                
curriculum areas. 

● To promote and deliver LRC-based activities to students during breaks, lunch times and before and               
after the Academy day. 

● To support a range of literacy activities, including the implementation and development of the              
Accelerated Reader programme. 

● To devise and deliver and/or host a programme of learning to students including information and               
research skills and revision and study skills. 

● To provide tutorial support for groups and individuals in relation to completion of coursework,              
homework etc., and to provide independent learning resources for students throughout and beyond             
the Academy day. 

● To co-ordinate LRC-based activities for members of the community outside of Academy hours,             
including holiday periods. 

● To manage the Learning Resource Centre budget in accordance with Academy Financial Procedures,             
including the purchasing of goods and services as required. 

● To promote the services of the Learning Resource Centre to staff and students. 
● To develop, maintain and care for the physical environment of the Learning Resource Centre. 
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● To work closely with staff across the Academy in the development and implementation of an annual                
Learning Resource Centre Development Plan. 

● To develop relationships with students and staff in order to monitor and review the successful               
operation of the Learning Resource Centre service. 

● To liaise with outside agencies such as the public and schools library services, museums, publishers,               
suppliers and other schools. 

 
Other 
● To deputise in the absence of other staff. 
● To actively seek training and development for the role of LRC Officer. 
● To take part in training and performance management procedures.  
● To carry out any other reasonable duties within the scope of the post as requested. 
● To contribute to the development of the Academy’s Christian ethos. 
● To support the Academy Mission Statement. 
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CANDIDATE SPECIFICATION 
 
Successful candidates are likely to be able to give evidence in support of all or most of the following: 
 
Professional Skills and Experience 

1. Educated to at least A Level standard or equivalent. 
2. Experience of managing a Learning Resource Centre in an educational institution. 
3. Experience of working with young people. 
4. An understanding of the role of Learning Resource Centres in supporting curriculum delivery and              

raising standards. 
5. A knowledge of Accelerated Reader would be desirable 
6. Possess the ability to time manage and prioritise effectively. 
7. An understanding of and willingness to contribute to the role of the Learning Resource Centre in the                 

extended schools agenda. 
8. Strong administrative and clerical skills. 
9. Excellent ICT skills, including Microsoft Office applications. 

 
People, Relationships and Communications 

1. Be committed to maintaining a distinctive and inclusive Christian ethos in the Academy. 
2. Be able to relate to all students, staff and parents in a positive and constructive way. 
3. Possess integrity, optimism, resilience, calmness and a sense of proportion. 
4. A genuine passion and enthusiasm for inspiring students to read. 
5. Have a flexible, problem solving approach to work. 
6. Possess excellent written and verbal communication skills. 

 
Equal Opportunities and Safer Recruitment 
 
Chelsea Academy is an inclusive employer. We welcome applications from suitable candidates no matter              
their gender, race, religion, sexual orientation, or disability, however, we do expect all our staff to note and                  
follow our Christian ethos which is outlined on our website. Please note that Chelsea Academy is committed                 
to safeguarding and promoting the welfare of children and young people. The successful candidate must be                
able to satisfy successful references, an enhanced police / Security Disclosure and Barring Service (DBS)               
check and right to work in the UK  prior to starting employment with the Academy. 
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